From: Olson, Alexandra

Sent: Thursday, August 31, 2017 12:12 PM
To: Gee, Randy
Subject: RE: message with the Harvey mailbox info

Sounds good

From: Gee, Randy

Sent: Thursday, August 31, 2017 11:56 AM

To: Olson, Alexandra <olson.alexandra@epa.gov>
Subject: FW: message with the Harvey mailbox info

FYI- we can discuss later today.

From: Blanco, Arturo

Sent: Thursday, August 31, 2017 11:50 AM

To: Vaughn, Gloria <Vaughn.Gloria@epa.gov>; Gee, Randy <Gee.Randy@epa.gov>; Rincon, Carlos
<rincon.carlos@epa.gov>; Smith, Rhonda <smith.rhonda@epa.gov>

Subject: FW: message with the Harvey mailbox info

Read below for your information and action accordingly.

Arturo J. Blanco, OEJTIA Director

Environmental Justice, Tribal and International Affairs
US EPA Region 6

1445 Ross Avenue (6RA-DA)

Dallas, TX 75202

214.665.3182 (0)

214.531.8629 (M)

From: Phillips, Pam

Sent: Thursday, August 31, 2017 11:34 AM

To: Blanco, Arturo <Blanco.Arturo@epa.gov>; Edlund, Carl <Edlund.Carl@epa.gov>; Gray, David <gray.david@epa.gov>;
Harrison, Ben <Harrison.Ben@epa.gov>; Hill, Troy <Hill. Troy@epa.gov>; Honker, William <honker.william@epa.gov>;
McDonald, James <McDonald.James@epa.gov>; Phillips, Pam <phillips.pam@epa.gov>; Payne, James
<payne.james@epa.gov>; Price, Lisa <Price.Lisa@epa.gov>; Seager, Cheryl <Seager.Cheryl@epa.gov>; Smith, Rhonda
<smith.rhonda@epa.gov>; Gilrein, Stephen <gilrein.stephen@epa.gov>; Taheri, Diane <Taheri.Diane@epa.gov>;
Stenger, Wren <stenger.wren@epa.gov>

Subject: message with the Harvey mailbox info

(Don’t call Derek, he has been deployed to Corpus Christi)

Effective immediately, all personnel working in any capacity as part of the TS/Hurricane Harvey
Response, should ensure they capture any and all records related to this incident. The date of these items should
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begin on 8/23/2017 and continue until future notice. It is recommended that you create a folder within your
Outlook inbox titled “Harvey Response.” Please copy all existing items to that folder. Once that step is
completed, please forward al items from that folder to the mailbox: R6HarveyInfo@epa.gov. Please include
that mailbox as a “CC” address until the incident response is concluded. In the subject line, please start with
“M6H1 — Harvey Response” and then add whatever information necessary for that message. Please continue
this practice until further notice. Personnel being added to the IMT and assigned specific functions should also
have Unit specific mailboxes to utilize as part of those response duties. Once assigned to the IMT, do not use
your regular email account to send messages on behalf of the IMT.

Should you have other documents not contained in email that pertain to the response, please notify the Incident
Documentation Unit (currently Derek Ragon, SF-VI) and arrangements will be made for someone to copy those
items and include them in the overall collection. It is important for us to keep a comprehensive record of what
we have done during this event. This includes text messages. Please note that text messaging is a much more
time consuming process and involves much labor on the part of the person utilizing this media. It is preferable
to send email whenever possible. We will be republishing instructions from EPA HQ on the proper steps for
capturing text messages for those who must do that. Again, should questions arise, please contact Derek Ragon
at x7362 or via email (note, I am currently deployed so my replies will probably not be immediate).

Contact: Derek Ragon at 214.665.7362,
Web Link:
Read Latest R6 Advisories
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